
 

Memorandum of Understanding 

 

The Instructional Materials Center (IMC) within the Iowa Library for the Blind and Print Disabled, with the Iowa 
Department for the Blind (IDB) as the fiscal agent and the Local Educational Agency (School District) 
________________________________________ (LEA/School District) hereby enter into this Memorandum of 
Understanding. 

        WHEREAS, this MOU and the accompanying policies and procedures, which are incorporated herein, are 
designed to provide educators, administrators, teachers, parents, paraprofessionals, and students with 
strategies for acquiring and using accessible alternate format versions of print educational materials in the 
classroom. 

        WHEREAS, IDB and LEA/School District must take reasonable steps to provide educational materials in 
accessible formats to students with disabilities who need those materials at the same time as other students 
receiving educational materials. 

        WHEREAS, the students who will benefit from these alternate formats due to blindness, low vision, 
physical disability, reading disability, or otherwise not able to read standard print without accommodations 
through accessible educational materials. 

        WHEREAS, the IDB is an Authorized Media Producer (AMP) for the state of Iowa. The IMC is designated as 
an authorized user for the purpose of acquiring the National Instructional Materials Accessibility Standard 
(NIMAS) file sets to obtain or produce core educational materials in appropriate alternate formats for students 
who need accessible educational materials. 

       NOW THEREFORE, the parties agree as follows: 

1. The IMC will provide materials for students with print disabilities who are qualified under the Chafee 
Amendment (17 U.S.C. §121) or otherwise eligible through an Individualized Education Program (IEP).  
The IMC will also provide material(s) to LEA for students with Section 504 Accommodation Plans or 
students with a demonstrated need for accessible educational materials. 

2. All braille and tactile graphic production will follow the Braille Authority of North America rules.  
Production of other alternate formats materials will follow best practices and industry standards. 

3. IDB is the fiscal agent and operates the IMC. 
4. The IMC will provide training to LEAs/School Districts on IMC-related items, including: 

a. Ordering Online 
b. Using IMC produced materials 
c. Accessing the IMC’s website (idbimclibrary.blog) and library catalog 

5. LEA/School District agrees to comply with and follow the procedures that accompany this MOU prior to 
ordering or obtaining any materials and/or services. 



6. For the 2022–2023 school year, IDB agrees to assist in the payment of accessible educational materials 
as outlined below if the LEA/School District agrees to return such materials to the IMC within the 
established timelines as noted in the policies and procedures that accompany this MOU.  LEA/School 
District will be responsible for the cost of replacing lost or damaged (excluding normal wear and tear) 
materials.  LEA/School District agrees to pay IDB within 30 days of invoice date. 

a. For textbooks and workbooks added to the permanent library collection, IDB will pay 70% of 
the total cost and the LEA/School District will be responsible for 30% of the total cost of each 
project. 

i. If a non-consumable is not returned to the IMC it will be invoiced as a consumable. 
b. For consumable materials such as worksheets and teacher-created worksheets, IDB will pay 

50% of the total cost of each project. 
7. This MOU shall expire within 1 year (August 1, 2022 – July 31, 2023), unless otherwise terminated in 

writing by either party after 30 days’ notice or if significant changes in policies and procedures 
necessitate a new MOU. 


